Access 2003

Tutorial 3

Key Terms
	Term
	Definition

	Calculated field
	A field that displays the results of an expression

	Cascade deletes
	Access deletes the record in the primary table and also deletes all record in related tables that have matching foreign key values

	Cascade updates
	When Access permits the change in value to the primary key and changes the appropriate foreign key value in the relate table, thereby eliminating the possibility of inconsistent data

	Comparison operator
	Where a value is compared in a database field to the condition value and to select all the records for which the relationship is true

	Condition
	A criterion, or rule, that determines which records are selected

	Design Grid
	A window that allows you to specify the fields and record selection criteria for the information you want o see

	Exact Match
	The value in the specified field must match the condition exactly in order for the record to be included in the query results

	Expression
	A combination of database field, constant, and operators that request a particular results

	Expression Builder
	An Access tool  that makes it easy for you to create an expression

	Field list
	A list of the fields in a table that is being queried

	Filter
	A set of restrictions you place on the records in an open datasheet or form to temporarily isolate a subset of the records

	Filter By Form
	A technique for filtering records which changes your datasheet to display empty fields

	Filter By Selection
	A filter that lets you select all or part of a field value in a datasheet or form, and then display only those records that contain the selected value in the field

	Group By Operator
	An operator that divides the selected record into groups based on the values in the specified field

	Logical Operator
	Operators used to combine multiple conditions

	Nonunique field
	When the value of the sort field can have the same value for the sort field

	One-to-many relationship
	When one record in the first table matches zero, on, or many records in the second table

	Orphaned record
	A record in the related table that does not have a matching record in the Primary table

	Primary sort field
	The first sort field specified

	Primary table
	The “one” table in a one-to-many relationship

	Query by Example (QBE)
	A query where you give Access an example of the information you are requesting

	Recordset
	The results of a query: a set of records that answers the query question

	Referential Integrity
	A set of rules that Access enforces to maintain consistency between related tables when you update data in a database

	Related table
	The “many” table in a one-many relationship

	Relationships window
	A window that illustrates the relationships among a database’s table

	Running
	The act of answering a query

	Secondary sort field
	A second field that determines the order of records that are already sorted

	Select Queries
	A query where you specify the fields and records you want to see

	Sort field
	The field used to determine the order of record in the datasheet

	Sorting
	The process of rearranging records in a  specified order or sequence

	Unique field
	When the value of the sort field for each record is different









Page 2 of 2

